






OPTIONS NORTHWEST 
CATEGORY LISTING 
 
 
 
CATEGORY # CATEGORY LIFE 
1 Appliances 10 
2 Appliances – Small 5 
3 Assistive Devices 10 
4 Buildings 25 
5 Land 0 
6 Equipment – Audio Visual 5 
7 Equipment – Computer 3 
8 Equipment – Household 5 
9 Equipment – Leisure 5 
10 Equipment – Medical 10 
11 Equipment – Office 5 
12 Equipment – Software 3 
13 Equipment – Telephone 5 
14 Equipment – Tools 5 
15 Equipment – Yard/Patio 5 
16 Furniture – Household 5 
17 Furniture – Yard/Patio 5 
18 Furniture – Office 10 
19 Land 0 
20 Leasehold Improvements N/A 
21 Miscellaneous Items 5 
22 Vehicles 3 
 

POLICY FD-VIII-8 
APPENDIX A 



OPTIONS NORTHWEST 
ASSET CONTROL 

ASSET #:  _____________________ LOCATION: ___________________________________ 

Item:  ____________________________________________________ 

Description: 
(Check appropriate box) 

 

_____________________________________________________________________ 

Model #:  _______________________________________ Serial #:  ________________________________________ 

Cost:       $ ______________________________________ Date Received:  __________________________________ 

Supplier:  _______________________________________ Invoice/P.O./Chq #:  ______________________________ 

Condition: (circle one) Good Fair Poor 

    

ACTION REQUIRED: Addition:   
(Check appropriate box)    

 Deletion/Write Off  Reason for Disposal/Write Off 

   ______________________________________________ 

   ______________________________________________ 

   ______________________________________________ 

   Method of Disposal: 

   ______________________________________________ 

   ______________________________________________ 

 Transfer  To:  ____________________________________ 

    

 

Requested By                                 Date 
 

 

Reviewed By                                            Date 

 

Approved By                                  Date 
  

*****FOR FINANCE USE ONLY***** 

 Category: _________________________________________________________________  

 Life: _____________________ years  
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